Robin Alario
Protected e-mail address lastname_firstname at yahoo dot com
http://robinalario.weebly.com  | http://www.linkedin.com/in/robinalario
EDUCATION

Master of Library and Information Studies, University of Rhode Island                         December 2011                                                                                    
Master of Arts in History, University of Rhode Island                                                                   May 2013
Bachelor of Arts in Literature, American University, Washington, DC                                         May 2000

RELEAVNT WORK EXPERIENCE
Archivist                                                                                                                      October 2012- Present
Rhode Island Heritage Hall of Fame, Providence, RI                                                
· Arranged two Hollinger boxes worth of meeting minutes, financial and other archival 
             material
· Created inventory of photographs in storage

· Responsible for updating and maintaining the RIHHF website, including locating photos 
              of inductees, writing and editing biographies of inductees, editing spelling errors and 
              typographical errors


Test Proctor                                                                                                                  May-November 2011
· Supervised a student taking four online examinations 
Project Processor  (Professional Field Experience)                                                            May-July 2011                      
Providence Public Library Special Collections, Providence, RI                                 

· Processed one collection of Civil War ephemera of about 12 cubic feet (2 clamshell boxes; 4 map case drawers; 6 oversize folders)
· Located and rearranged ephemera into series and subseries; replaced original acidic 
             folders with homemade acid-free folders and office folders
· Located OCLC numbers for previously cataloged items
· Wrote print finding aid compliant with Describing Archives: A Content Standard 
· Created Encoded Archival Description finding aid using MS Excel, MS Word and Brown 
             University’s XML template for NoteTab
· Prepared a digital exhibition explaining the context of ephemera relating to Rhode Island 
              in the Civil War: http://www.provlib.org/exhibitions/civilwarephemera
· 
Summarized, analyzed and expressed thoughts about the project in an online journal
· Created virtual poster presentation to explain the project to the class
Project Processor                                                                                                              January-July 2010
Providence Public Library Special Collections, Providence, RI                                 

· Processed one collection of Civil War manuscripts (about 1 linear foot)                       
· Arranged Civil War manuscripts into alphabetical and chronological order, placed in archival safe holdings

· Wrote print finding aid compliant with Describing Archives: A Content Standard 

· Transcribed Civil War manuscript field diary. 

Diary Transcriptionist                                                                                             June 2006-August 2007

· At the Rhode Island Historical Society transcribed four handwritten composition  
notebooks of about 300 pages each describing a middle-class woman’s experiences in  
Rhode Island during the Depression and World War II

Research Assistant                                                                                                     February-August 2005
Dr. Anthony Alario, M.D., Providence, RI                                                                 

· Conducted data analysis on Draw a Breath Asthma program

· Entered data on differential diagnoses from medical textbook into Excel spreadsheet

Photo Researcher,    Providence, RI                                                                                               May 2006
· Located photos in the Rhode Island Historical Society Library’s collection relating to the Sayles family and village of Saylesville
Research Assistant                                                                                             October 2004-October 2005
Aspatore Books, Boston, MA                                                                            
· Researched data on C-Level executives of Fortune 500 companies using Inc. 500, Hoovers and company websites
Temporary Office Support                                                                          September 2002-October 2003
Randstad Employment Agency,   Providence, RI                                       
Worked in a variety of temporary office support positions for one year.  Assignments included:

     Citizens Bank Rhode Island,   East Providence and Warwick, RI 
      Temporary File Retention Clerk                                                                        July 2003-October 2003        

· Scanned approximately 100 mortgage and vehicle dealer files per day into Filenet to protect records from accidental destruction

Temporary Research Assistant                                                                    January 2003-May 2003          

· Located cancelled corporate checks on microfilm to be printed and used in court cases

Temporary Project Assistant                                                          September 2002-December 2002     

· Helped to make Mellon Bank conversion run smoothly by entering records into Access database and filing materials received from Mellon Bank.
Customer Service Representative                                                                                May 2001-April 2002

Friends of the National Zoo, Washington, DC                                                           

· Functioned as a team player to make the store run smoothly and make the shoppers’   
              experiences pleasant 

· Responsible for ringing up purchases and making change for customers

· Frequently worked alone or with another team member in outside tent or cart
· Won “Silver Sales Award” for selling zoo memberships
Event Coordinator/Production Manager                                                                                  January 2001                                                                                                            
National Museum of American History,  Washington, DC                                                       
· Coordinated all arrangements for event honoring Dr. Martin Luther King, Jr.

RELEVANT NON-PROFESSIONAL EXPERIENCE
Project Coordinator                                                                                          September 2012-May 2013
Rhode Islanders, Food and the World Wars                                                   
· Wrote a grant to receive money from the Rhode Island Council for the Humanities 
· Researched and created online exhibit relating to Rhode Island and food during 
                the two World Wars.   http://rifoodwars.tumblr.com
Volunteer Historic Document Processor                                                                January-September 2012                                                           
Providence City Hall, Providence, RI



                         

·    Performed basic preservation on nineteenth century writs 
·   Arranged over 200 nineteenth century writs in chronological order and placed in acid 
               free folders in a banker’s box
·   Created inventory list using MS Excel 

·   Wrote finding aid for writs
Volunteer Archives Assistant                                                                              June 2003 – January 2013
Rhode Island Historical Society Library, Providence, RI                                      

· Unfolded and flattened letters

· Edited a guide to researching historic houses

· Read handwritten manuscript 18th-early 20th century diaries; transcribed important 
              historical information from diaries
· Created seven women’s diary guides and over 20 men’s guides using Word Perfect
· Identified previously unidentified women’s diaries and diary entries within other 
             collections
Archival Processor  (Internship)                                                                           October-December 2009
Providence Public Library Special Collections, Providence, RI                              
· Processed one collection of 5 linear feet  (papers of William Eaton Foster (1877-1930)   

· Performed basic preservation on papers, arranged in original order, placed papers into 
             archival safe holdings

· Described contents of the collection in item-level finding aid
Women’s History Researcher                                                                             May 2006-September 2008
Brown University Pembroke Center for Teaching and Research on Women, Providence, RI                                                                                                                 

· At Brown University’s John Hay Library, Located and noted subject material and items   
             relating to women in University community using manuscript accession records, finding 
             aids and original archival material with the purpose of updating the Christine Dunlap 
             Farnham Archive Guide [to women’s collections at Brown].

Program Intern                                                                                                        October-December 2000                                                                                                                       

Program in African American Culture, National Museum of American History, Washington, DC                                                                                                       
·   Researched images of Civil Rights Movement for the printed brochure and program   
                 for Of Songs, Peace and Struggle, a museum event honoring Dr. Martin Luther King, Jr. 

·   Co-designed event brochure and program.

·   With one other intern and supervisor coordinated all arrangements for printing event 
                  brochure and program.


